Eagle Business Solutions, Inc.
123 Address

City, State 12345

(Put your company logo and contact information in the header)


January 15, 2008

Mr. John Doe

123 Address

City, State 12345

Dear John:

We are pleased to offer you a position as a Consultant with Eagle Business Solutions, Inc., starting on or about February 1, 2008.  You will be compensated at an annual rate of $90, 000, payable on our regular semi-monthly paydays which ordinarily will be on the 8th and 23rd of each month.  Your employment with Eagle Business Solutions will be at-will and may be terminated either by you or by Eagle Business Solutions at any time with or without cause.

This offer is contingent upon your review and acceptance of our Standard Employee Agreement, a favorable response from your references, and our review and verification of your identity and employment authorization documents as set forth in the Immigration Reform and Control Act.

We have included New Employee Forms for you to complete.  Please return these forms, the Employment Agreement, and a signed copy of this letter promptly to Eagle Business Solutions, Inc., 123 Address, City, State  12345, Attention: Jane Smith, Personnel.

First Name, we are delighted that you are considering joining us and I believe that we will enjoy a mutually rewarding association.  If I can be of any assistance or if you have any questions, please feel free to contact me at any time.  Benefit Enrollment Forms will be sent under separate cover.

This offer is valid for a ten-day period from date of this letter.

Sincerely,

Your Name

Chief Operating Officer

AGREED:

	
	
	

	John Doe
	
	Date


